KOJEKC 3A AIMUHUCTPATUBHMU CJIYKBEHUIIN

Ipeamer
Yien 1

Co 0B0Oj KOJIEKC CE MPOMNUIIYBAaaT €TUUKNUTE CTAHAAPIU U IpaBHJIaTa Ha OJJHECYBAhE Ha
aJIMUHUCTPATUBHUTE CITyKOCHHIIH.

en
Yien 2

Lenta Ha OBOj KOJIEKC € MOTTUKHYBamE Ha TOOPOTO MOCTAITYBAhe U OJTHECYBAbE HA
aJIMUHUCTPATUBHUTE CIY)KOCHUIM W 3ajaKHyBame Ha JoBepOaTa Ha rparaHuTe BO paborarta Ha
WHCTUTYIIMUTE HA JABHUOT CEKTOP.

IIpumena
Unen 3

Etnukure CTaHAapay U IIpaBuUjiaTa HaA OJHECYBAakbE AAMUHUCTPATUBHUOT CJ'Iy>K6eHI/IK I'n
INpUMEHYBa BO OJHOCHTC CO KOJICTUTC, CO IMPCTIOCTABCHHUTC M CO CTPAHKUTC, HA HETOBOTO
pa6OTHOTO MCCTO, HO 1 BO IPUBATHHUOT KUBOT U jaBHOCTa.

HenounrtyBame
Usnen 4

3a HENmouMuTyBame Ha OApeAdUTE Ha OBOj KOJEKC, aAMHUHHCTPATUBHHOT CIIyKOEHUK OAroBapa
JTUCLUIUIMHCKH, COTJIACHO 3aKOHOT 33 aJIMUHUCTPATUBHHU CITY>KOCHHIIH.

3aKOHUTOCT
Yien 5

AI[MI/IHI/ICTpaTI/IBHI/IOT CJ'Iy>K6eHI/IK ' TTIOYXUTYBA 3aKOHCKHUTEC IMPOIMMCHU W HUKOraml HE pa6OTI/I Ha
Ha4yWH 3a KOj 3HAaC¢ WJIM C€ COMHEBA JICKA € HC3dKOHCKH, HCIIPOIMMCCH UJIM HEMOPAJICH. TOJ HC
IMOAJICTHYBA Ha MPUTUCOLUTE 3a U3BPUIYBAKC HA MPOTHUBYCTABHU U HE3AKOHCKU pa6OTHI/I 3aJa4du
O IMPETIIOCTABCHUTC.

IIpogecnonasnocr
Uinen 6

AJMUHUCTPATUBHUOT CIY>KOCHUK T'M M3BpIIyBa pabOTHTE MOCBETEHO M MpOoEeCHOHATHO, Bp3
OCHOBA Ha CBOMTE PaOOTHU KOMIIETEHIIMU U Ha MpaBWJiaTa U MpoIelypuTe Ha cayxo0aTa.
AJIMUHUCTPATUBHUOT CIyOEHHUK ja U3BpIIyBa paboTaTa cCaMOCTOJHO U HABPEMEHO,



MIOCBETYBajKM BHUMAaHHUE U TIOYUTYBAjKU TU IPHOPUTETUTE M PEIOCICAOT Ha 3a1a4HTe.
AJMUHUCTPATUBHUOT CITYKOCHUK € OJIHECYBa OATOBOPHO U PabOTH Ha TPAACHE U

OJIP)KYBame Ha OMIITOTO T00PO, PACTOT M OMINTECTBEHUTE BPEIHOCTH, CO3/IaBajKU YCIIOBH 3a
OJIP’KITUB YOBEYKH U COIUjAJICH Pa3Boj.

AJIMUHUCTPATHBHHUOT CITy)KOCHHK paOOTH Ha CBOE IOCTOjaHO CTPYYHO YCOBPIIYBAkE U
3ajaKHyBambe HAa PAOOTHUTE KOMIIETCHIIMH U BJIOXKYBa BO CBOETO OOPAa30BaHKE U JIMYHA
Haarpagoa. Toj TO KOPUCTH HAay4eHOTO 3a MOJ0OpyBame Ha CBOjaTa paboTa W Pa3BOjOT HA
WHCTUTYLIMjaTa W MPUAOHECYBa BO TPAACHETO U OJPKYBAKHETO HA HWHCTUTYIMOHATHATA
MeMopHja.

Henpucrpacnocr
Unen 7

AJMUHUCTPATUBHUOT CIIy’KOEHUK BO PaOOTEHETO U OJHECYBAKETO MIOCTAITyBa
HEeNpUCTPacHO, 0e3 Ipeapacyau U 06e3 Hamepa 3a OCTBAPYBambEe HA JIMYHA KOPUCT WM aMOUIIMja.

JIeMOKPATCKH BPEIHOCTH U COLMjaJHH paBa
Yien 8

AJMUHUCTPAaTUBHUOT CIyKOEHUK BO CBOETO pabOTEHE U OJJTHECYBAE I'M IPOMOBHpA
JIEMOKPATCKUTE BPETHOCTH M BIIAJIECHETO Ha MIPABOTO U CE€ 3ajiara 3a BKJIyuyBambe Ha rpalaHuTe
1 3aCErHaTUTE CTPAHU BO MPOLIECOT HAa KPEUPAHE Ha MOJTUTUKUTE.

AJIMUHUCTPAaTUBHUOT CIy’KOEHHK BO pabOTEHETO U OJHECYBamke I'M MMOYNUTYBAa NPUHIUIINTE HA
XYMaHOCT, €IHAKBOCT U COLIMjaJIHA TIPaBAA.

HenuckpumuHamuja
Yien 9

AJMUHUCTPATUBHUOT CIYKOCHUK BO PaOOTEHETO U OJHECYBAKHETO OBO3MOXKYBA

OCTBapyBame Ha YCTABHO 3arapaHTHpPaHUTE TpaBa HA €IHAKBOCT W HEIUCKPUMUHAIIH]A, TPEKY
CO3/1aBalkb€ Ha MOKHOCTH M TOUMTYBame Ha PAa3IMYHOCTUTE, KaKO M 3allITHTa O] HEMpaBia,
3510ynoTpeda v IMCKpUMHHAIII]a, TI0 OMJI0 KOj OCHOB.

AJMUHUCTPATUBHUOT CiIykOeHUK 00e30eqyBa e€THAKBU CTaHAApAM MPH HCIOPAYyBamkETO Ha
yCIIyTHTE, TIPeKy (ep U MpaBUYEH OJTHOC.

IHonmuTHYKa HEYTPATHOCT
Uinen 10

AJMUHUCTPATUBHUOT CITYKOCHUK 'Y U3BPIIIyBa padOTUTE OJUTHYKHA HEYTPAITHO, 0e3 a
HaBJIETYBa BO BPEAHOCHO IPEUCIIUTYBAKE HA YTBPACHUTE IIOJIUTHKH.

AJMUHUCTPATUBHUOT CIYKOCHUK HE T'0 3acTalyBa U U3pa3yBa CBOETO MOJIUTUYKO YBEPYBaHE BO
BpHIeH)eTO Ha CJ'Iy>K6eHI/ITe 3a1a4u U HC BpHII/I MHNOJIUTHYKH AKTHMBHOCTH, IITO MOXKaT Ja ja
MOTKOMaaT JoBepOaTa Ha TparaHWTe BO aJMHHHCTpAIjaTa U BO WHCTHUTYIUUTE OJ jaBHUOT
CEKTOp.

AMUHUCTPATUBHUOT CIYKOCHUK HE ja UCTAaKHYBAa, HUTY ja HAMETHYBa Ha JIPYTH CBOjaTa
MOJIUTHYKA OTpeenoa.



JIuveH uHTErpUTET
Ynen 11

AJMUHUCTPATUBHUOT CIIy>)KOEHUK CO CBOJOT JIMYEH MpPUMEp I'M MPOMOBHUPA BPEAHOCTUTE KaKO
BUCTHUHHUTOCT, YECHOCT U MIPABUYHOCT U ' OTTUKHYBA JAPYTUTE aIMUHUCTPATUBHU
CI1y>kO€HUIIM J1a MTOCTaIyBaaT COrJIaCHO OBUE BPEIHOCTH.

3acTanyBame Ha jaBHUOT HHTeEpeC
Unen 12

AJIMUHUCTPATHBHHUOT CITy’KOCHHK HE CE€ IOBEIYBa BO COCTOj0a Ha CyIup HA JIUYHUOT CO

JaBHHOT MHTEPEC U CE CIIPOTUBCTABYBA HAa CEKOE HEUECHO, HECOBECHO U HENIOJIMYHO OJJHECYBAHE
BO ciyk0ata.

Bo cBoeto paboTeme, a IMUHUCTPATHBHUOT CIY)KOCHHUK T'0 3aCTaIlyBa jaBHHOT HHTEPEC,

npaBaTa M MHTEPECHTE Ha CHUTE rpalaHUTe M JPYTuTe CyOjeKTHM BO 3ae/HUIIATA, UMAjKH TH
MIPEBU/I PA3BOJHUTE LIEIH Ha OMIITECTBOTO.

3s0ynoTpeda Ha CTATYCOT HA A/IMUHUCTPATHBEH
CIyKOCHUK
Unen 13
AJIMUHUCTPATUBHUOT CITyKOCHHK MPH BpIIECHE HA IPUBATHU pabOTHU HE TM KOPUCTU
IIPEIHOCTUTE KOU MPOU3JIETYBAAT OJ] HErOBUOT CTaTyC Ha aJ]MUHUCTPATUBEH CIIYKOCHUK 3apaiu
OCTBapyBam€ Ha HErOBa JIMYHA KOPUCT.
AJMUHUCTPAaTUBHUOT CIIy’)KOEHUK HE HYAH, HUTY 00e30eayBa OWUI0 KaKBU NMPEAHOCTH KOU IO
OUJI0 KOj OCHOB OM OMJIE MOBP3aHU CO HETOBHOT CTaTyC Ha a/IMUHUCTPATUBEH CITy>KOCHHUK.

IHocranyBame co unopmanuure
Unen 14

AJMUHUCTPATHBHHUOT CITy)KOEHHUK MM 00e30e/1yBa BUCTHHHUTH, COOJIBETHH, HABPEMEHU U
LIEJIOCHU UH(POPMALIMU Ha TpafaHUTE U JaBHOCTA, IPUTOA IOYUTYBAjKU 'O IPABOTO HA
MPUBATHOCT U 3alITUTaTa HA JUYHUTE MOJATOLH.

AJIMUHUCTPATUBHUOT CIY>KOEHUK IO OJECHYBa MPHUCTAIOT JI0 MOJATOIMTE CO KOM pacrosara Bo
CBOETO pabOTEHE U KOU ce MOTPEOHU 3a OCTBApYBamE Ha MpaBaTa U UHTEPECUTE Ha IpalaHuTe U
Apyrute cy0jeKTH BO 3aeHUIIATA.

AJMUHUCTPATUBHUOT CIIyKOEHUK ' TpeTUpa HHPOPMAILIUUTE J10 KOU Jj0afa BO CBOETO
paboTeme MOYUTYBajKH I'0 CUCTEMOT Ha CTENEHYBambe Ha KIacu(puIUpaHu HH(OPMAIIHH.
AJIMUHHUCTPATUBHHUOT CTY>KOSHUK HUKOTAII HE TH 3JI0yNoTpeOyBa HHPOPMAIIMHUTE /10 KOU
JIONION TIPU BpIIemhe Ha paboTara, co Liel HalpeAayBame, 3aciyra WIH OCTBapyBame Ha JIpyr
JIUYEH UHTEpEC.

OnHecyBame Ha pA0OTHOTO MeCTO, IPUBATHUOT
KHBOT M jaABHOCTA
Unen 15



AJZIMUHHCTPAaTHBHHUOT CIIy’)KOCHUK TO pa3dupa u J0KUBYBa pabOTEHETO BO

aJIMHHUCTpalKjaTa Kako OJrOBOPHA, YIJIeHAa U IIOYUTyBaHa mpodecuja. be3 na ce oneBo3MOXKH
OCTBapyBam€ Ha NPABOTO HA TPaJCHheé Ha COICTBCH CTaB M JaBHO M3pa3yBambe HAa MUCICHE,
aJIMUHUCTPATUBHUOT CITY>)KOCHHK C€ BO3JIP)KyBa OJ1 JaBarbe Ha IITETHHU M3jaBH 3a CIIy)k0ara.
AJZIMUHHCTPAaTHBHHUOT CITy>KOCHHUK BO CITy»0aTa, BO IPUBATHUOT KMBOT U BO jaBHOCTA CE
OJlHECyBa JOCTOMHCTBEHO W HE IOCTallyBa Ha HaYMH CO KOj OM Ce HAapYLIMJI HETOBUOT JIMYEH
yIJIes, yriie 0T Ha MHCTUTYIMjaTa U Ha aIMHUHUCTpalKjaTa BO IeJIHHA.

Bo cBoero onHecyBame M JI€jCTBYBame HAABOpP 0OJf paboTaTa, BO IPETCTaBYBAaHETO HA jaBHU
HACTaHM, Ha COLIMjaJTHUTE MPEXHU MM BO KAKOB OMIIO JpYyT 0OJIMK HAa KOMyHHKaluja,
aJIMUHUCTPATUBHUOT CIIy’)KOCHHK MPETCTaBYBa MPUMEDP 33 COOJIBETHO U IOCTOMHCTBEHO
oJHecyBame. Boan KpaTky M KOHIM3HU CIIyKOCHM TesIe()OHCKH pa3roBOPH, I0AEKa IPUBATHNUTE
TeJIe()OHCKH Pa3roBOpU HE TM BOJM BO NPHCYCTBO HA CTPAaHKM WJIM KOTa CTPAHKHUTE YEKaat
OJI'OBOP WJIM KOT'a IMaaT HaMepa Jia IOCTaBaT Mpaliambe.

AJMUHUCTPATUBHUOT CIIy’)KOCHUK BO jaBHHTE HACTalld BO KOW ja MPETCTaByBa MHCTUTYIIMjaTa
M3HECyBa MCKIYYMBO O(HIIMjaTHM CTAaBOBM Ha MHCTUTYIMjaTa BO COTJIACHOCT CO IPOIHCHUTE U
NOOMEHUTE OBJIACTYyBamkba M OBOj KOJEKC. Bo jaBHHMTE HacTtamu BO KOM HE ja IpPETCTaByBa
MHCTUTYIMjaTa HE M3HECYBa IOJATOIM O] JEJIOKPYroT Ha pabdoTa Ha WHCTUTYLHjaTa U Of
pabOTHOTO MECTO, CO KOM OM ce HapymIuJa yIJIeAoT Ha MHCTHTyLHjaTa U OM ce IOTKomaia
noBepOara Ha rpafaHUTe BO aIMHHUCTpAIHjaTa.

IMocTanyBame co nmpeaAMeTH H JOKYMEHTH
Ynen 16

AJMUHUCTPATUBHHOT CIYXOEHUK ce TpmkH 3a 0Oe30emHocTa Ha JOBEPEHHUTE TNPEAMETH H
JOKYMEHTHU

OanecyBame €O CTPaHKH
Yien 17

AJIMUHUCTPATUBHUOT CIyKOEHUK OCTBapyBa OTBOPEHA U PEJIOBHA KOMYHHUKAIIH]a CO

rpafaHuTe W MpaBHUTE JUIA, KOPUCTEJKU Pa3IMYHU CPEJICTBA M HAUYMHM 3a Ja TW uHpopMHpa 3a
HOBUHHTE O] IEJIOKPYTOT Ha pabOTEeHE Ha UHCTUTYIIUjaTa.

AJIMUHUCTPAaTUBHUOT CIYOEHUK KOH CTPAaHKHUTE CE€ OJIHECYBa JbyOe3HO, YYTHBO, CO jaCHO
o0jacHyBame WIH COBETYBamE /1aJ€HO CO CMUPEH TOH, JOJDKHA MOYMT U BOJCHE CMETKa JeKa
UCTHUTE ce oOpakaar 3apaau OCTBapyBambe HA HUBHUTE MIPaBa, OOBPCKU U MHTEPECH.
AJMUHUCTPATUBHUOT CIyKOCHUK HA MPEI03UTE JOOMEHH O] CTPAHKUTE UM MPUCTAITyBa
OTBOPEHO U CEPHO3HO U OCTOjaHO pabOTH Ha MMOJUTHYBakhE HAa KBAIUTETOT HA JaBHUTE YCIYTH U
Ha OIIITECTBEHOTO KuBeewme. Cute 3a0eemk, KpUTUKUA U MpoOJeMH MOCOYEHH O] CTpaHa Ha
CTpaHKUTE TM COCIyIIyBa CO TpHeHHE U 0e3 MpeapacylId, a CeKoraml Kora CTpaHKHTE ce
HE3aJ0OBOJIHM O]l OATrOBOpOoT ©Oapa apOuTpupame OJi HEMOCPEAHO MPETHOCTaBEHUOT
aJIMUHUCTPATHUBEH CITy>KOCHUK WJIM TIOpaKaTta ja IpeHecyBa U yIaTyBa J10 HEro.

OnnecyBame CO KOJIETUTE U MPETIOCTABECHUTE
Yneu 18



AJIMUHHCTPATHUBHUOT CIYXOCHHK BO OJHOCOT CO KOJISTMTE IO HEryBa JIyXOT M HadyeynaTa Ha
TUMCKa paboTa, B3a€MHO IIOYUTYBAWkE, YBaXYBamkbe HA PA3IMYHOCTHTE, COJIMAAPHOCT U
copaboTka. Bo KOMyHHKalMjaTa CO KOJISTUTE HE To TOBHIIYBa TOHOT, HE HaBpEayBa, T'H
n30erHyBa KOH(DIUKTHUTE CUTYallMd W TOKa)XyBa WHUIMjaTHBA 3a HHUBHO CIIpedyyBame. Ja
MOYWTYBa MPHUBATHOCTa W JHCKpelMjaTa Ha KOJETUTE M COPAOOTHHUIIMTE, OA0CTHYBajKU
HenpodecnoHalleH U Cy0jeKTUBEH TPUCTAIl.

AJZIMUHHCTPATHUBHUOT CIy)XOCHHUK MpPEKy OTBOpEHa M HCKpeHa copaboTKa rpaau meryceOHa
noBepOa ¥ ja yHampeayBa OpraHu3alMcKa KyJITypa, co Ien o0e30enyBame Ha €UKACHOCT H
eeKTUBHOCT BO pPa0OTEHETO M BHCOKOKBAJIMTETHH yCiayrn 3a crpankute. Ce 3amara 3a
BpEIIHYBamE Ha 3aCIYTMTE U KOMIIETCHTHOCTA M HE MOIPKYBa HECOBECCH U HEIPUMEPEH MO/IEI
Ha ojHecyBame. [IpoMoBHpa rpuka 3a KoJerute W pabdoTH Ha 3alITHTa W YHANpeoyBame Ha
OCTBapyBameTO Ha HUBHUTE IMpaBa W OOBpPCKH. ['0 MOTTHKHYBa MPO(PECHOHATHHOT pPa3Boj Ha
KOJICTUTE M  COpabOTHHUIMTE TMPEKy CIOJACIyBalbe Ha HCKYCTBOTO W 3HACHETO.
AI[MI/IHI/ICTpaTI/IBHI/IOT CJIy7K6eHI/IK BO OAHOCOT CO MPETHOCTABCHUTC, I'0 MMOYUTYBAa HUBHUOT
ABTOPHUTET M M0JI0k0a, MOKAXKYBajKU pa3duparme 3a BOBEIYBamhe Ha TEXHUYKH, OPTraHU3aAIMCKU 1
IpYT BUJ HA IIPOMEHHU.

IIpucrojno odexyBame
Uinen 19

AJIMUHUCTPATUBHUOT CIIy>KOCHHK ITOCBETYBa BHUMAHUE HA M3IJIE0T U HAYMHOT Ha

o0JieKyBame, 3a /1a He MPEeIU3BHUKa BIIEYaTOK HA HEMPHUCTOJHOCT U HAPYIIYBamEe HA YIIIEAOT Ha
anMuHucTpanujata. GopMalHUOT HAauMH Ha OOJIEKYBame ja M3pa3yBa HeroBaTra IOYUT KOH
ciy»x0ara, HO M KOH KOJIETUTE, COPA0OTHULIUTE U CTPAHKUTE.

Kopucreme Ha pecypcure
Ynen 20

AJIMUHUCTPATUBHUOT CITy>KOCHMK KOH PECYpCUTE LITO MYy C€ JIaJileHH Ha KOPHCTEHEe, KaKo U BO
BpIIEHETO Ha paboTaTa ce OJIHECYBa €KOHOMHUYHO M €(pUKACHO, KOPUCTEJKU TH UCKIYYHBO 32
ciry>k0eHH oTpedu.

ITornumyBame Ha u3jaBa
Unen 21

AJMUHUCTPAaTUBHUOT CIY>KOCHUK NpH BpaOOTyBameTO BO ciykOara mornuiryBa W3jaBa 3a
npudakame Ha Jleknapanujara 3a 3aeJHUUKaTa MHCHja Ha BpaOOTEHUTE BO JaBHUOT CEKTOP, KOja

€ JaJI€Ha BO HpI/IJ'IOF n € COCTAaBEH ACJI Ha OBOj KOJICKC.

Oo0jaByBame
Unen 22

OBoj KozeKc ce 00jaByBa Ha BeO CTPaHUIIUTE HA UHCTUTYIIMUTE HA JABHUOT CEKTOP IO
HETOBOTO BJIETYBA-E BO CHIIA.

BaeryBsame BO cuiia



Ynen 23
OBOj KOJIEKC BJIETYBa BO CHJIa HAPEAHHUOT JICH OJ JICHOT Ha 00jaByBame BO ,,CiTy)KOEH BECHUK Ha

Penybnuka Makenonuja“, a ke OTIOYHE Ja c€ MPUMEHYBa CO JIEHOT HAa OTIOYHYBAHKHETO HA
MpUMeHaTa Ha 3aKOHOT 3a aIMUHUCTPATUBHU CIIyKOCHUIIH .

ONWTUHA OEBAP



